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	Application for Employment
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Thank you for requesting an application form for a vacancy with SWISCo Limited. We will use this form to help us decide your suitability for the job so please ensure that it is accurate and complete.
The information you provide on this form will be used in accordance with the Data Protection Act and your form will be retained for six months from the closing date. The application form of the successful candidate will form part of their employee file and may be used for a number of employment related purposes
Please note 
CVs will not be accepted
All sections of this form must be completed
Late applications will not normally be considered

Job Details: we need these details to understand what role you are applying for
	Post Applied for: 


	

	Job Reference №:


	

	Department:


	

	Closing Date:


	


Personal Details: - we need these details to contact you
	First Name:


	

	Last Name:

	

	Address:

Post Code:
	

	
	

	
	

	
	

	E-mail Address:


	

	Phone № (incl. STD code):
	

	Phone № : Mobile
	

	NI Number:
	


Questions
Please explain how you meet the skills criteria

The response could relate to paid or unpaid, community activities, domestic or family experience
Please detail how you meet the essential skills criteria as detailed on the advert. 

In addition, you should also include information about how you meet any other criteria from the person specification - a link to the Job Description can be found on the website www.swisco.co.uk 

Where you do not currently meet all the criteria as detailed on the advert, please explain what you are doing to work towards these essential criteria.
	


Please explain how you meet the knowledge criteria

The response could relate to paid or unpaid, community activities, domestic or family experience

Please detail how your knowledge meets the essential knowledge criteria as detailed on the advert. 

In addition, you should also include information about how you meet any other criteria from the person specification - a link to the Job Description can be found on our website www.swisco.co.uk

Where you do not currently meet all the criteria as detailed on the advert, please explain what you are doing to work towards these essential criteria
	


Please explain how you meet the experience and qualifications criteria

The response could relate to paid or unpaid, community activities, domestic or family experience

Please detail how your experience and qualifications meet the essential criteria as detailed on the advert. 

In addition, you should also include information about how you meet any other criteria from the person specification - a link to the Job Description can be found on our website at www.swisco.co.uk

Where you do not currently meet all the criteria as detailed on the advert, please explain what you are doing to work towards these essential criteria.

	


Do you have the right to work in the UK?

	You are required to confirm that you have the right to work in the UK. Proof of Right to Work can be either your passport, ID card, birth certificate or Home Office documentation/ Department of Justice, Equality and Law reform (ROI). 
You will need to provide us the originals of this/these documentation if you are successful in this process.

                                   Yes  FORMCHECKBOX 
                                         No  FORMCHECKBOX 




Do you have a disability?

	Do you determine yourself to have a disability, this can be deemed to be any type of disability both hidden and seen. 
We ask this question so that we can offer a fair interview. 
If you indicate that this applies to you, and you are invited to interview, we will contact you to ask if you need any adjustments.

                                   Yes  FORMCHECKBOX 
                                         No  FORMCHECKBOX 



DBS (Disclosure and Barring Service)

	Prior to appointment, all applicants who are shortlisted will be required to complete a Criminal Records Self Disclosure form prior to interview so that certain convictions and cautions can be discussed at the interview stage. 

If the role I am applying for is classed as “Regulated Activity”  I understand that it is a Criminal Offence to apply for a role if I am barred from working with Children. When applicable, I agree that a Barred List Check will need to be carried out prior to any offer of employment being made.

The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs and activities, certain convictions and cautions are considered ‘protected’. This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account.
                                   Yes  FORMCHECKBOX 
                                         No  FORMCHECKBOX 




Disclaimer

	I understand that certain posts will require Safeguarding checks and that I may be required to provide Criminal Record information in accordance with the Rehabilitation of Offenders Act 1974. (The level of check required is stipulated in the Job Description and Person Specification).

I have accessed the following link: Guidance on the Rehabilitation of Offenders Act 1974 and the Exceptions Order 1975 and will only provide relevant criminal record information
                                   Yes  FORMCHECKBOX 
                                         No  FORMCHECKBOX 




References
You are required to provide 2 references prior to an offer of employment being made to you.

· One must be from you current/last employer

· One must be a professional referee, not family or friends

You can provide the referee details now, or following a successful interview

	Name of current or last employer
	

	Who to contact
	

	Address
	

	Address
	

	Post code
	

	Email address and or contact telephone number
	


	Name of current or last employer
	

	Who to contact
	

	Address
	

	Address
	

	Post code
	

	Email address and or contact telephone number
	


	I do not wish to provide references at this stage but I confirm if offered a position I will be able to provide 2 References prior to an offer being made to me
                                   Yes  FORMCHECKBOX 
                                         No  FORMCHECKBOX 




Declarations

	· I confirm that I have read and understood the enclosures provided with this application form

· I confirm that the details I have provided in this application form are correct and that I have not deliberately withheld any relevant information that could affect SWISCo’s decision to employ.

· I understand that the deliberate falsification of information or failure to disclose relevant information may lead to my application being rejected, any offer of employment being withdrawn, or actual appointment being terminated.

· I declare that I have not canvassed any employee or Councillors either directly or indirectly in connection with this application.

· I note that the information provided on this application form may be held, further processed or verified in accordance with the Data Protection Act 1998.

                                  Yes  FORMCHECKBOX 
                                         No  FORMCHECKBOX 

Signature: 

Date: 

Submitting this completed application form electronically signifies your acceptance of ALL of the above declaration.




Your Application

In order to deal with your application we need to store the personal data you have provided.

If you are happy for us to do so please select the checkbox. 




 FORMCHECKBOX 

Do you allow us to process your personal information select the checkbox


 FORMCHECKBOX 

Please send your completed application via email to HRSwisco@swisco.co.uk.
Privacy Notice

A copy of our privacy notice is enclosed with this application. You are not required to return this with your application 
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